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ITogosxeHue 0 OO IHOTEKE

1. O0mue nmoJioKeHus

Manyra (naiee — oOpa3oBaTeibHas OpraHu3arys).

1.2. Hacrosuiee mnojiokeHHe pa3paboTaHO B COOTBETCTBUU ¢ DenepalibHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 ob6pazoBanuu B Poccuiickon Denepauuu», MIpUKa3oOM
MunkynsTypsl Poccum ot 08.10.2012 Ne 1077 «O6 yrBepxnaenuu Ilopsaka ydera
TOKYMEHTOB, BXOIMIIUX B cocTaB Oubnauoreunoro (oHZa» ¢ YYETOM IHCbMa
Muno6paszosanuss Poccun ot 23.03.2004 Ne 14-51-70/13 «O llpumepHOM MOJIOKEHHH O
oubMoTeKe 001Ie00pa30BaTENLHOr0 yUpeKaeHus», Meroaudeckux pekoMennauud GI'bHY
«HITBb M. K. JI. Yumuackoro» ot 31.05.2017.

1.3. BubnuoTeka sBISETCS CTPYKTYPHBIM IOJpa3/ieseHueM o0pa3oBaTeIbHOM OpraHu3aluu,
CO3JaHHBIM B LeaaX oOecleyeHus IpaBa y4dacTHUKOB 00pasoBaTeNIbHOrO Ipoliecca Ha
OecIIaTHOE MOJIb30BaHKe OMOIMOTEYHO-UH(POPMALIMOHHEIMHA pECypCaMH.

1.4. Tlopsamok MOJB30BaHUS MCTOYHMKAMM HMH()OpMALKH, MEpPEYCHb OCHOBHBIX YCIYI H
YCIIOBUS MX TPEJOCTABIEHUS OMPECISIOTCS HACTOSLIMM IOJIOXKEHHEM O OHOIMOTEKEe M
[IPaBUJIAMH 110JIb30BaHUsl OMOIMOTEKOH, YTBEPKIACHHBIME PYKOBOIUTENIEM 00pa30BaTeIbHOH
OpraHu3alH1Hu.

1.5. Opraau3anus 00CIy’)KMBaHHUSI YYaCTHUKOB 00pa30BaTeIbHOIO Npouecca Npou3BOAUTCS B
COOTBETCTBHH C NpaBHJIAMH TEXHUKH O€30MacHOCTH M IMPOTUBOMOXKKAPHBIMH, CAHHTApPHO-
TMTHEHUYECKUMH TPEOOBAHUSIMH.

2. lean, 3apaun, pyHxkunn 0M0JIHOTEKH

2.1. llenn OMOIUOTEKH COOTBETCTBYIOT LieJsiM 00pa30BaTeIbHOM OpraHu3alui U BKIIOYAIOT
B ceOs B TOM ymcie: GopMUpoBaHHe OOLIeH KyIbTypbl JIMYHOCTH O0y4arolIMXCs HAa OCHOBE
YyCBOEHHs 00A3aTEJILHOTO MHHHMYyMa coJepikaHus 0011eo0pa3oBaTeIbHBIX NPOrpaMM, HX
amamTanus K OKM3HH B OOLIECTBE, CO3JaHME OCHOBBI JUIS OCO3HAHHOIO BhIOOpa W
MOCJIEAYIOMIEr0 OCBOEHHS MPOQPECCHOHANBHBIX 00pa30BaTEIbHBIX MPOTPaMM, BOCIHTAHHC
rPasKIaHCTBEHHOCTH, TPYAOJIOOHs, yBaKEHUS K 1paBaM M CBOOOJAM YesoBeKa, JIOOBH K
oKpyKatoIei mpupone, Poaune, ceMbe, GopMUPOBaHHE 310pOBOr0 00pasa XKH3HH.

2.2. 3amauaMu OMOIHMOTEKH 00pa30BATEIbHON OpPraHyu3aliy SBJISIOTCA:




e olecreueHne y4aCTHHKOB 00pa30BaTENBbHOrO Mpoliecca JOCTYNOM K MH(OpMAIHH,
3HAHUAM, MJEsM, KYJIbTYpPHbIM LEHHOCTSIM IIOCPEJICTBOM  HCIOJIb30BaHUS
610IMOTEeYHO-MH(POPMALTMOHHBIX PECYPCOB 00pa30BaTEIbLHON OPraHU3aIHH;

e IpUBJICYEHUE  OOydalOIMXCAd K  CHCTEMaTHYeCKOMY  4YTEHUI0  y4eOHOH,
XyI0KECTBEHHOM, HAyYHO-TIOIYJISIPHON JIUTEPATYPHI;

e COJEHCTBME  PpA3BUTUIO  [I03HABATEIbHBIX  HMHTEPECOB U CIOCOOHOCTEH
oOyyJaromxcs,

e 00ydyeHHe OCHOBaM OMOIMOTEUHO-OMOIMOTpadUueCKOl IPaMOTHOCTH,

e COJEGHCTBHE NENArOrMYecKMM pabOTHUKaM B TMOAOOpPE HAyYHO-METOAUYECKOMN
JUTEPATyphl, THPOPMHUPOBAHUE O HOBBIX MOCTYIUIEHUSX B OMOINOTEUHbIH (QOHA;

e COBEPIICHCTBOBAHUE MPEIOCTABISIEMbIX OMOIMOTEKON YCIYT Ha OCHOBE BHEIPEHUS
HOBBIX MH(OPMALMOHHBIX TEXHOJIOTMH W KOMIBIOTEpU3aluu OHOIMOTEYHO-
UH(POPMALIMOHHBIX TPOLECCOB, (opMupoBanue KOMQPOPTHOH OHOIMOTEYHOM
Cpelpbl.

2.3. bubnuorteka BBIOTHACT CleAyoNUe (yHKIUH:

2.3.1. ®opmupyer ¢ona OuOIMOTEYHO-UH(GOPMAIMOHHBIX PECYpPCOB 00pa3oBaTelbHOM
OpraHH3aIH:

e KOMIUIGKTYET OCHOBHOM ()OHJ Y4YEOHBIMH, XYyJOXKCCTBEHHBIMH, HAyYHBIMH,
CIIPABOYHBIMH, TIEIATOTHYCCKUMH W HAyYHO-TTOMYJISIPHBIMU JIOKYMEHTAMH;
y4acTBYET B KOMIUIEKTOBAHHUHU CICIIUATM3UPOBAHHOTO (DOHJIA YICOHMKAMH U3 YHCIIa
BXOJIAIINX B (heJiepaibHbIi IMepedeHb YIeOHUKOB, JOMYIICHHBIX K UCITOJIb30BAHUIO
NpU pean3aluyd UMEKIUX TOCYIapCTBCHHYIO aKKPEIUTAIMI0 00pa30BaTEeIbHbBIX
mporpaMM  HayajgbHOTO OOIIEr0, OCHOBHOTO OOINEro, CpeIHero oOIero
o0pa3oBaHusi, U Y4EeOHBIMH TOCOOHWSMH, JOMYIICHHBIMUA K HCIOJb30BAHUIO TIPU
peanu3any yKa3aHHBIX 00pa30BaTENbHBIX MPOTPaMM;
aKKyMYJIHpYeT (pOHJ JOKYMEHTOB, CO3/IaBa€MbIX B 00pa30BaTECIbHON OpraHU3allu
(myOnukanuii W paboT TeIaroroB 00pa30BaTEIbLHOW OpPraHU3aIluH, JIYYIIUX
HAay4YHBIX Pa0boT U pedepaToB yUaIuXCs U 1p.);
OCYIIECTBIISIET pa3MeIleHNe, OPraHNu3aIUIo0 H COXPaHHOCTh JIOKyMEHTOB,;
OpraHM3yeT M BeJeT CHpaBOYHO-OMOMMorpaduueckuii ammapar: KaTalloTd
(anaBUTHBINA, CcUCTEMATHYECKUI), KapTOTeKH (CHCTEMATHYECKYH) KapTOTEKY
CTaTel, TeMaTHYeCKHe KapTOTEeKH), SJCKTPOHHBIA Karajor, 0a3bl JaHHBIX I10
npod o 00pa3oBaTeILHON OpraHU3aluH.

2.3.2. OcymecTBisier muddepeHIMpoBaHHOE O1OIMOTEYHO-UHPOPMAIIIOHHOE
o0ciry>)KuBaHHe 00yUaroIIUXCsl:

e TpenocTaBiseT MHPOPMAIIMOHHBIE PECYPCHI HA PA3TUYHBIX HOCUTEISX;

e OpraHm3yeT oOy4YeHHE HaBBIKaM HE3aBHCHMOTO OWOIMOTEYHOTO TOJIh30BATENs U
notpeburens nHGOPMaIIMU, COIEHCTBYET UHTETPAllMK KOMILJIEKCA 3HAHUM, YMEHHM
¥ HAaBBIKOB Pa0OTHI C KHUTOW ¥ HH(POPMAIIHEH;

e OKa3piBaeT MHGOPMAIMOHHYIO TMOJACPKKY B PEIICHHH 3a]a4, BO3HUKAIOUINX B
mporecce  y4eOHOM, €aMo00pa3oBaTeNbHOM H  JIOCYTOBOM  JESATEIHHOCTH
oOyJaromuxcs;

e OpraHM3yeT MacCOBBIC MEPONPHUATHS, OPUECHTHPOBAHHBIC HA pPa3BUTHE OOIICH W
YUTATEIHCKON KyIbTYpPhl TUYHOCTH;

e COJCKHCTBYeT TENarorudeckuM pabOTHUKAM B OpTraHMU3aIMH 00pa30BaTEIILHOTO
mpolecca 1 Jocyra 00y4aroImuxcsl.



2.3.3. OcymectBiser Qg hepeHIIpPOBaHHOE O6n6MoTeYHO-NH(HOPMAIIIOHHOE
00CITy’)KUBaHHE TIEIarOTMYECKUX PAOOTHUKOB!
e BBIABIISIET HH(POPMALIMOHHBIE MOTPEOHOCTH U YJOBIETBOPSIET 3alPOCHI, CBSI3aHHBIC
¢ 00y4eHueM, BOCIIUTAaHUEM 00 yUaroIIUXCs;
e COIEHCTBYeT MpPO(ECCHOHAIPHOW  KOMIIETEHIIMM  IearoroB,  IMOBBIIICHUIO
KBaJTM(UKAIMU, TIPOBEIICHUIO aTTECTAINH;
e OCYIICCTBIISICT TeKyilee HHPpOpMupoBaHue (mHM wHHDOpMAIMK, 0030pPbl HOBBIX
MOCTYIUIEHUH ¥ ITyOIMKanuii);
e CIIOCOOCTBYET TMPOBEACHUIO 3aHATUH 1O (HOPMHUPOBAHUIO HH(OPMAIIMOHHON
KYJBTYPBl 00y4arOIIUXCsl, SIBJISIETCs1 030 IUIsl MPOBEACHUS PAKTUICCKUX 3aHITUN
1o pabote ¢ HHOPMAMOHHBIMU PECYPCAMHU.
2.3.4. OcymiecTBisieT nuddepeHIpoBaHHOE OnOIMOTEYHO-UH(DOPMAITMOHHOE
o0CITy)KuBaHKHE poAuTeseH (3aKOHHBIX TPEACTABUTENCH) 00yJarOIInXCs:
e YIIOBJICTBOPSET 3aIPOCHI MOJIb30BaTENIeH U HHPOPMUPYET O HOBBIX MOCTYIJICHUSAX B
OubImoTeKy;
e KOHCYJIBTHPYET IO BOIPOCAM OPraHU3allMd CEMEHHOI0 YTEHUS, 3HAKOMHUT C
uH(pOpMaLKel Mo BOCIUTAHUIO JIETEH;
e KOHCYJBTHUPYET IO BOIIPOCAM YUEOHBIX U3JAHHU ISl O0YYAIOIIHXCSI.

3. Opranu3amnus aesiTeJIbHOCTH OMOJIHOTEKH

3.1. OOmee pyKOBOJACTBO JESATEIBHOCTHIO OWOIMOTEKH OCYIIECTBISET PYKOBOJMUTENb
00pa3oBaTeNbHON OpraHU3aLH.
3.2. HemocpencrBeHHOE  PYKOBOJACTBO  OHMOJIMOTEKOH  OCYIIECTBISET — 3aBEAYIONIUHN
O6uOIMOTEKOM, KOTOPBIN Ha3HAYAETCSl PyKOBOAUTEIEM 00pa30BaTEeIbHOW OpraHU3aIiHy.
3.3. BaBenyromuii GMOIMOTEKOW HECET OTBETCTBEHHOCTD B IpEZeiaX CBOCH KOMIIETCHIINHU 3a
OpraHU3alMI0 U PE3YJIbTaThl AEATEIbHOCTH OUOINOTEKH.
3.4. 3amenyromuii OMOIMOTEKOW pa3pabaThIBACT ©  NPEACTABISIECT PYKOBOJIUTEIIO
00pa3oBaTeNbHON OpraHU3alMK Ha YTBEPXKIEHUE CIECIYIOLIe JOKYMEHTHI:

e TIOJIOXKEHUE O OMOIMOTEKE, MpaBHIIa MOJIH30BaHUs OUOTHOTEKOM;

e IIJJAHOBO-OTYETHYIO TOKYMEHTAIIHUIO.

3.5. B COCTaB OHUOINOTEKH BXOJIUT

e A0OHEMEHT,

e YUTAJILHBIN 341,

e OTAeN y4eOHHKOB,

e oTneN HHOOPMAITMOHHO-ONOIHOrpaduIecKoil paboThI;

[ ]
3.6. bubmmoreyHO-HHPOPMAIMOHHOE OOCTY)KHBaHHE OCYIICCTBISETCS B COOTBETCTBHH C
IUIaHaMH paboThl OMOIMOTEKH U PEKUMOM PabOThl 00pa30BaTEIbHONW OpraHU3aIUH.
3.7. bubnmoTteka BIpaBe MPEAOCTABIATh IUIATHBIE OMOIMOTEUYHO-UH(POPMALIMOHHBIE YCIYTH,
NepevyeHb KOTOPHIX ONpeeNIeTCs] YCTaBOM 00pa30oBaTeIbHON OpraHU3alHH.
3.8. Pexxum paboThl OMONMOTEKH OmNpeNesieTcss 3aBeAYIONUM OHOIUOTEKOW € YY4eTOM
pexxuma paboThl oOpa3oBaresibHOM opranuzanuu. OAMH pa3 B Mecsll MpelycMaTpuBaeTCs
CaHUTAPHBIN JIEHb, B KOTOPBI 00CITyKMBaHKE MOJIb30BaTENeH HE TPOU3BOAUTCS.

4. Y4eT nocTynjieHus U BbIOBITHS JOKYMEHTOB Ou01oTedHoro gounaa

4.1. Tlpuem nokyMeHTOB B OH OMOITMOTEKH BKIIOYAET CIAEAYIOUINE ONIEPAIINH:



e CBEpKa TOCTYIUICHHH C TEPBUYHBIM YYETHBIM JOKYMCHTOM (HaKjIaaHas, aKT),
BKJIIOUYAIOLIUM CIIMCOK MOCTYMUBIINX JJOKYMEHTOB;

e COCTaBJCHHE NEPBUYHOIO YYETHOTO JIOKYMEHTa [UId TMOCTyIUICHWHA 0e3
COIIPOBOJUTENBHOMN TOKYMEHTAILIUH;

e perucrpamnusi NOCTYNMHUBIIUX JOKYMEHTOB B PETHCTPaxX CyMMAapHOTrO, TPYIIOBOTO U
unauBuayansHoro ydera ('OCT 7.0.93-2015 «bubarnoreunsiii Gpoua. TexHOIOTHs
(bOpMHUPOBAHHUSY).

4.2. Ilpy mNONOTHEHWH OCHOBHOTO OuONMHOTeyHOTrO OoHAA HEOOXOIUMO COOIIOIATh
TpeboBanuss @DenepanbHoro 3akona or 25.07.2002 Ne 114-®3 «O upoTuUBOACHCTBUU
KCTPEMHUCTCKON JIeATENbHOCTHY. JIOKyMEHTBI, BKIIOYEHHbIE B NEPEYEHb IKCTPEMHCTCKHUX
MaTepHasoB, IPHUOOPETATh 3aMPEIICHO, TP BBISIBICHUU UX B (DOH/IEC — H3BIMATh U3 JOCTYIIA.
4.3. Yyet u 06paboTka TOKyMEHTOB OMOIMOTEYHOTO (POH .

4.3.1. Yuer u 06paboTKa TOKyMEHTOB OCHOBHOTO (POH/Ia OCYIIECTBIIACTCS UHANBUIYAIbHBIM
cnocoboMm. CBeleHUss O TNOCTYNMBIIMX TMEYATHBIX JIOKYMEHTax BHociTcs B «KHury
CYMMapHOT0 y4eTa JOKYMEHTOB OCHOBHOTO (DOHIA».

[TocTynuBIIMM JOKyMEHTaM MPUCBAUBAIOT WHIAMBUAYAIbHBIH PErHCTPAIlMOHHBIM HOMEp
(MHBEHTApHBIA HOMEp WJIM WHOW 3HAaK, MPUHATHI B Ka4eCTBE PErMCTPAIMOHHOTO HOMEPA,
CHCTEMHBIH HOMEp IS JICKTPOHHBIX JOKYMEHTOB) U MIH(P XpaHEHHS.

Perucrpanmonnpie HOMepa M MUQPBl OTMEYAIOT B PETUCTPAX WHIAWBHIYaJHLHOTO ydeTa
JIOKYMEHTOB — UHBEHTApHOU KHHUTIe, KapTOTEKE PErUCTPAIMK ra3eT, KypPHAIIOB, YYETHON Oa3e
JTAHHBIX.

Bce sk3eMmuisippl MpHUHATBHIX M3AaHUN mITeMmentororcsa. llremnens ¢ HauMeHOBaHUEM
00pa3oBaTeNbHONW OpraHU3allMi JIOJDKEH OBITh MPSIMOYTOJbHOH (OPMBI, pa3MepoM He
ooubie yeMm 1,574 cMm.

[IITemrienb CTaBUTCSA HA 0OOPOTE TUTYJIBHOTO JIMCTA (MPH OTCYTCTBUU TUTYJIBHOTO JIMCTA —
Ha TICPBOM CTpaHMIIE TEKCTa IMOJ 3arjaBheM), Ha 17-f cTpaHHUIC TOJ TEKCTOM B JIEBOM
HIDKHEM YTy U Ha 000pOTe KaKIOoro ImpuiiokeHus. Ha Opomrtopax M sKypHaiax IITEMIIETb
CTaBUTCSI TOJILKO Ha 00JI0KKE MIIM Ha TIEPBOM CTPAHUIIE TEKCTA.

CoctaB ocHoBHOTO (hoHIA (QUKCHPYETCSs B KapTOYHOM ali(DaBUTHOM KaTajiore, B
ANEKTPOHHOU 0a3e TaHHBIX OMOTUOTEKH.

4.3.2. Yuer m o0OpaboTka crnenuanu3upoBaHHoro ¢onma. Crenuanu3upoBaHHBIA (QOHA
YUUTBIBACTCSA U XPAHUTCS OTAEIBHO OT OCHOBHOTO OMOINOTEYHOro (POHA.

Yder HOKyMEHTOB CHEIHMaIM3HMPOBAHHOTO (POHIA, KaK MHOTOIK3EMIUIIPHON IJUTEepaTypHhI,
OCYIIIECTBISIETCS TPYIIOBBIM crocoO0oM M oTpaxkaercss B «Kuure cymmapHoro yuera
y4eOHOro oHJa» U B KAPTOTEKE PETUCTPALMOHHBIX KapTOUEK.

Ha xaxxnoe HauMeHOBaHHE TOKYMEHTOB CIICIUATU3UPOBAHHOTO (POH/IA 3aBOJUTCS OTAENbHAs
yuetHass Kaprouka. Kaprouku c OuOmamorpaduueckuM omucaHueM H3AaHUNA Y4eOHUKOB
paccTaBIsAIOTCS B YUETHYIO KapTOTEKy MO KjaccaMm, a BHYTPH KJIaccoB — MO aln(aBUTy
(dbamMuIHii aBTOPOB WJTU 3aryiaBuid. JIJisT KOHTPOJIS 32 COXPAHHOCTHIO YYETHBIX KapTOUYEK OHU
peructpupyroTcs B «OKypHase peructpaiiy y4eTHbIX KapTOueK YUeOHHUKOBY.

Texauueckas 00paboTKa TOKYMEHTOB IPEAYCMAaTPUBACT CICAYIOIINE OTIEPAIIHU:

e TPOCTABIIEHHE HA KaXJOM JOKYMEHTE IITeMIenss OUOIMOTEKH B COOTBETCTBUU C
myHKTOM 4.3.1 HACTOSAIIETO TOJOKEHUS,

e YCTaHOBJICHHE CPEJCTB 3alUTHI OT yTpaThl (MArHUTHBIN NATUYUK, PAIHO-YUI, HHON
BUJI MAPKUPOBKH);

e W3rOTOBJICHWE U TPUKpPEIUICHHE K JOKYMEHTY mnacroprta ydeOHuka. [lacmopr
y4eOHMKa TIPHUKIIEUBACTCS Ha TOCIEAHEH CTpaHWIle ydeOHWKa. 3amoHsIeTcs Tpu
BbI/IaYe YUTATEIIO.

VYder crienuann3upoBaHHOTO (OH/A MTPEeTyCMaTPUBAET OTPAXKEHUE €T0 COCTaBa B CIIPABOYHO-
oubnuorpaduueckom ammapare OMOIUOTEKH, B TOM YUCIE B SJICKTPOHHOM 0a3e JaHHBIX.



4.4. BeiObITHE JOKYMEHTOB OUOIHMOTEYHOTO (hOHIA.

4.4.1. TlpuuuHbl, IO KOTOPBIM JTOKYMEHT MOXKET OBITh BBIBEJICH U3 COCTaBa OMOIMOTEUYHOTO
¢dboHIa, BKIOYAIOT B TOM YHCJIE BETXOCTh, NEPEKTHOCTh, yCTapelOCTh IO COICPKAHHIO,
yrpary. McknmroueHue HoKymMeHTa W3 OMOIMOTEYHOro (oHAAa MPOBOAUTCS HAa OCHOBAHUU
aHaJIM3a coCcTaBa OMOIMOTEYHOTO (POH/IA M PE3YIIBTATOB €T0 MPOBEPKH.

4.4.2. Tlon BeTXOCThIO JOKYMEHTA IOHUMAIOT PE3yJbTAaT €CTECTBEHHOTO CTApEHHUS WIIU
(hU3HUECKOTO U3HOCA JOKYMEHTA.

4.4.3. Tlom nedeKTHOCThIO JOKYMEHTa TOHHMMAIOT YaCTHYHYIO WJIH TOJHYK yTpaTy
IKCILTyaTAIMOHHBIX KAUYeCTB JOKYMEHTA B PE3YJIbTaTe BHEITHETO BO3/ICHCTBUSI.

4,44, Tlog ycTapelocThlO IO COJACPKAHMIO TOHMMAIOT TOTEPI0 aKTyaJbHOCTH TEMAaTHKH,
MOATBEPKIAEMYI0  OTCYTCTBHEM  CIOpoca  YHTareleid, HEeBOCTPeOOBAHHOCTHIO B
nepepacnpe/ielICHUU U peain3aliu.

4.45. Tlog yrpaTtoii NOKyMeHTa IMOHMMAIOT €ro OTCYTCTBHE B (hoHIE OHMOIMOTEKH I10
[OPUYHUHAM [IOTEPH, XHIIEHHS, OEICTBMM CTHXHHHOIO, TEXHOIeHHOro (B TOM 4HCIIE
XaKePCKOW aTaku U HEBOCCTAHOBUMOTO COOSI JIEKTPOHHOTO 000pyI0BaHus) WIu
COLIMAJILHOTO XapaKTepa, 0 HEYCTaHOBIEHHOM NMPUYHHE.

4.4.6. Tlpouecc HCKIIOYEHUS IOKYMEHTOB M3 (oHIa OMOIMOTEKH OCYHIECTBISETCS B
cooTBeTcTBUH ¢ [lopsiakom yuera TOKyMEHTOB, BXOASIIMX B cocTaB OubOIMoTeyHoro GoHna,
YTBEP)KJIECHHBIM NpuKazoM MuHKyasTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BpiObITHE JOKYMEHTOB OHOIMOTEUHOro (POHIA MPOUZBOIUTCS B pE3ylbTaTe HX
CIIMCAHMsI KOMHCCHEHN, CO3/IaHHON PYKOBOAMTENEM 00pa30BaTeIbHON OpraHu3aluy.

4.4.8. Yrtunuzanusi CIHUCAHHBIX JIOKYMEHTOB OWONMOTeUHOro (oHAa MPOU3ZBOIUTCS B
COOTBETCTBHUU C 3aKOHOAATENBLCTBOM Poccuiickont denepannu.

5. IIpoBepka nokymMeHTOB OO 1HOTEYHOrO (hoHIA

5.1. [IlnanoBas mpoBepka JOKYMEHTOB OubOmuoTedyHoro ¢oHOa TMPOBOAUTCA C
MEPUOIMIHOCTBIO OJIMH Pa3 B IIAATH JIET HA OCHOBAaHUH TpaduKa MPOBEPKH, YTBEPKIACHHOTO
3aBeYIOIINM OUOINOTEKOM.
5.2. BHemraHoBas TpoOBEepKa JOKYMEHTOB OHOMMOTEYHOro (OHIA TPOU3BOIAUTCS B
00513aTeIbHOM MOPSIKE:

e TIpU BBISBICHUU (DAKTOB XUILEHUS, 3710yIOTPEOIEHHS UM TIOPYU JJOKYMEHTOB,;

e B Cly4yae CTMUXMHHOro O€JCTBMA, MOXapa WU JAPYIMX 4Ype3BbIYAMHBIX CUTYallWi,

BBI3BAaHHBIX AKCTPEMATLHBIMHU YCIOBUSIMH;

e IIpH peopraHu3alMy WIN JMKBUIAIMKA 00pa30BaTeIbHON OpraHU3allHH.
5.3. Tlo uToram TpPOBEpPKH 3aBEAYIOMIMA OWOIMOTEKOW COCTABISICT aKT, MOANHCHIBACT U
XpaHUT €ro B OMOIMOTEKe B TEUEHHME CPOKA, YCTAHOBJIIEHHOI'O HOMEHKJIaTypod aen. Ecnu
KAaKHe-TO JIOKYMEHTbl OTCYTCTBYIOT 110 HEYCTaHOBJIIEHHOW MpHYMHE, TO K aKTy
MIPUKIIAIBIBAETCS UX CIHCOK, B KOTOPOM (PUKCUPYIOTCS CBEJIEHHS O KOJIMUYECTBE IOKYMEHTOB
6ubaroTeyHoro (poHaa B HAIMYMKU M KOJIMYECTBE OTCYTCTBYIOLIUX IOKYMEHTOB, B TOM YHCIIE
10 HEYCTAaHOBJICHHOM NMpuunHe. B akTe Takke yka3bIBaeTCs HOMEp U JlaTa akTa MpeJiblIyiei
TIPOBEPKH.
5.4. Bo Bpems mpoBepKH JOKYMEHTOB OMOIMOTEUHOro (hoHIa PaOOTHUKH OTCIIEKHUBAIOT
HaJIMuMe DSKCTPEMHUCTCKMX MaTepHalloB, KOTOpbhle BXOAAT B (enepanbHBbI CHHCOK,
ony0nukoBaHHBIH MuHI0OcTOM Poccuu Ha cBoeM caiire.
Ecnu 3aBenyrommii  OMOIMOTEKOM HaileT SKCTPEMUCTCKUMN MaTepuan, TO JOJKEH
OTPaHUYUTh K HEMY JIOCTYI CO CTOPOHBI MOJIb30BATENEH.
5.5. Ilpu BbIsIBIEHHMM B mpolecce MNpoBepku (OHAA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXHOCTH YCTAaHOBJICHMS BHMHOBHBIX JIMI[ YOBITKM IO HEIOCTayaM CIHCHIBAIOTCS B
COOTBETCTBHUH C JEHCTBYIOINUM 3aKOHOAATEIHCTBOM.
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